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About this Guide 

This Guide details how to use the features announced in the January 2022 release. 

Adding Your Company Logo 
You may include a logo or other image on PivotPrime PDFs.  The image will display on 

the first page of all PDFs.  

1. Click ‘Default Report Setting’  
2. ‘Select file’ button 

Find the image you want. 
3. Image thumbnail displays 
4. Click the ‘X’ in upper right  

 
Need to delete the logo? 

Click ‘Delete Logo’ to remove the selected image and PDFs will only display the name of 

your organization. 

Need to change the logo? Click ‘Select file’ again to choose a different image. No need 

to delete the logo first.  

 

 

 

 

 

 

 

 

 

 

 

 

 

File Types Supported 

- GIF 
- JPG 
- PNG 
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Customizing PDF Labels 
Follow these instructions to customize your PDF text labels: 

1. Click ‘Default Report Setting’  
2. Enter the text for your labels 
3. Click the ‘Save’ button 
4. Click the ‘X’ in upper right 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Labels Supported 

- Account 
- Activity 
- Phase 
- Task 

Note – most customers 

only have Account and 

Activity. 
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Include or Exclude Images 
PDFs may be generated with or without images. Choose the Report Format 

and create reports. 

 

 


